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Muster Sachbericht 

Veranstaltungsname: ________________________________________________________________
Datum (Zeitraum) der Veranstaltung: ___________________________________________________
Veranstaltungsort: __________________________________________________________________
Zielgruppe: ________________________________________________________________________
Anzahl der Teilnehmer/innen (Altersstruktur): ___________________________________________
(bei einer geschlossenen Veranstaltung bitte die Teilnehmerliste anhängen) 

Was waren die geplanten Ziele der Veranstaltung?
__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Verlauf der Veranstaltung?
__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Wurden die Ziele erreicht?
__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Kurze Evaluation 
__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
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